
Welcome to our workshop! 

If you haven’t already filled out the pre-workshop 
survey, please do so now by going to this link:

tinyurl.com/s382q4f
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Doing More with Google:

Utilizing Google Products in Your Classroom

Phoebe Li Chen & Andrew Shapira



Objectives

By the end of this session, you will be able to:
● Identify ways to use Gmail in the classroom

● Create, share, edit, and comment on Google docs

● Explain the difference between Google Docs, Sheets, Slides, and 

Forms

● Complete a quiz using Google Forms and create an original form

● Identify possible applications of Google Docs, Sheets, Slides, and 

Forms for teachers and students
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Why Google?

● Accessible from anywhere (with wifi/Internet) and any device 

● Free

● Popular

● Lots of storage space

● Easy to collaborate
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Using Gmail in the classroom

● Format for students: 

User name: First name, last initial, student ID 

Password:  Theilc + student ID

Maria Gonzalez → mariag9521@gmail.com

Password: Theilc9521@gmail.com

● Experiences having classes sign up
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Using Gmail in the classroom

● Possible activities:
○ Send a note to a doctor
○ Email a child’s teacher
○ Submit a cover letter for a job
○ Email the teacher or a classmate about anything
○ Practice including links and attachments
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●
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Talk about it!

Discuss with one or two partners:

1. If students at your program have signed up for Google accounts, 

talk about that experience. If they haven’t, how do you think 

that would go?

2. What activities involving Gmail could you do with your 

students? 
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Google Docs

● Introduction

● In your Gmail, open the email titled “Google Docs Practice.” 

● Click on the link within the email to open a Google doc.

● Follow the instructions at the top of the doc.
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Google Docs

● Create a new doc (“File → “New” → “Document”) 

● Change the title (just click on it once and start editing). For 
example: “Andrew Google Docs practice” 

● Start writing a story — any story! In a few minutes, you 
will share it for someone else to continue. 
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Google Docs

Possible story starters:

● I looked around the room. Nothing seemed unusual, but then...
● This was it. The moment I had dreaded for weeks. The moment when...
● Today was the day! I was finally going to...
● They were in the grocery store, in the frozen food section, when it happened.
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Google Docs

● Share the doc with one or two other participants by 
clicking on the blue “Share” button (top right). You can find 
their addresses by going to the doc called  “First Literacy 
Workshop Gmail List” (in your Gmail inbox).

● Continue your partner’s story. 
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Google Docs

Things to note:

● Toolbar

● Automatic saving

● Seeing changes
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Google Docs

More things to note:

● Editing vs. suggesting vs. viewing modes

● Templates – résumés, letters, essays, and more

● Downloading docs as Word documents, PDFs, etc.
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Talk about it!

Discuss with one or two partners:

1. How comfortable are you with Google Docs after learning about and 

using it?

2. What challenges do you think your students would face with it?

3. How do you think you might use Google Docs in your classes or at your 

program in the future?
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Google Sheets

● Like Microsoft Excel

● Possible uses: 
○ For teachers: keeping track of grades, assessments, 

attendance data (see templates)
○ For students: planning a schedule, making a budget
○ Any other ideas?
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Google Sheets
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Google Slides
● Slides — what we’re using right now! (Like PowerPoint)

● Possible uses: 

○ Worksheets with pictures

○ Graphic organizers 

○ Presentations

○ Flash cards

○ Picture-vocabulary matching

● Any other ideas?
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Example worksheets
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Google Forms

● Great for quizzes! 

○ Automatic grading 

○ Immediate feedback

○ Lots of data

● Survey / needs assessment 

● Templates: exit ticket, worksheet, etc.

Google Workshop
1/10/20

Phoebe Li Chen & Andrew Shapira





Google Forms practice

● Try the “First Literacy Workshop Quiz” that’s in your 
Gmail inbox.

● Let’s see the results!
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Create a one-question survey/quiz

● Go to docs.google.com/forms 
● Click on the “Blank Quiz” template.
● Choose what kind of question you want to ask (multiple 

choice, checkboxes, linear scale, short answer, etc.).
● Possible topics: English grammar (only one correct 

answer), opinions about a sports team, favorite movie
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Talk about it!

Discuss with one or two partners:

1. How do you think you might use Google Forms in the future?

2. What kind of data could your program collect using Google 

Forms, and how would it benefit your program?
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Action Plan

● Carry out your action plan before Session #2 
(February 7).  

● Feel free to e-mail us with any questions!

pchen.ilc@gmail.com 

andrew.shapira@gmail.com 
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Optional homework

If you want to explore other Google products, such as Google 
Maps and Google News, and their potential applications in the 
classroom, we have shared a Google doc called “Extra 
Activities with Google.” Take a look and add your ideas to the 
doc! 
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Also, we have a podcast! 

Check out “English Explained!” 
on your favorite podcast platform.

Listen yourself and tell your 
students! 

Follow us on social media! 👍
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