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Vanesa Pacheco received her BA from Wheelock 
College and her MFA in Poetry at Stonecoast’s 
Creative Writing program. Her journey in education 
began when she became a writing consultant as an 
undergraduate at Wheelock College. She has also 
taught English at Malvern College Qingdao in China to 
30 students, ages 10-16. As well, she was the 
Assistant Director of Wheelock’s WriteNow creative 
writing camp where she worked with middle to high 
school aged students. She has since continued to work 
with ELL students, one-on-one, at BHCC’s Language 
Lab since 2018 and as an English instructor through 
the Adult Education Program teaching Level 2 and 
Level 4 classes.



How does the job search process 
intersect with 

reading and writing skills?



Name: Adelaide
Age: 28
Pronouns: She/Her/Hers
 
Adelaide is a bartender. She is 28 years old. She is fluent in Spanish and English and can also understand 
Portuguese but does not speak it very well. She has her bartending license and has adept knowledge of local 
craft beers, wine, spirits, and cocktails. She has worked as a bartender for three years in the United States 
but has worked in restaurants since she was 16 years old in Colombia.
 
At her current job, Rodizio, Adelaide introduced a “Cocktail of the Month” promotion for the menu that was 
well received by customers and increased monthly sales. She has also trained two other bartenders and been 
promoted once at her job. People seem to like her ideas and find her friendly.
 
She graduated from high school in Colombia. She is currently studying to receive her Associate Degree in 
Business Management.



1: Students will be able to identify 
specific skills and competencies for a 
specific field or career path and 
successfully highlight those skills and 
competencies in a properly formatted 
professional resume.



Hard Skills
Skills you need for that job.

job skills

Soft Skills

Adelaide

Skills you can use at many jobs.
transferable skills



READING: Objectives vs. MELPS

Students will be able 
to...

1A: Read to carry 
out real-world tasks 

2A: Understand text 
structure and 
development.

3D: Use 
understanding of 
English conventions 
to comprehend 
meaning

4A-C: Use reading 
strategies 5. Use diverse media

Understand how to 
read job ads. ✓ ✓ ✓ ✓

Identify what skills 
are needed for jobs. ✓ ✓ ✓ ✓ ✓

Learn and 
understand the 
differences between 
job skills and 
transferable skills.

✓ ✓ ✓ ✓



Students will be able to demonstrate 
proficiency in written communication 
through word choice, parallel structure, 
and strategic use of specific detail in a 
properly formatted professional resume



Parallel Structure

Action Words

Specific Details

Adelaide



Round Robin: Action Words & Details

Team 1
introduced
trained
created

Team 2
speaks
increased

Adelaide



WRITING: Objectives vs. MELPS

Students will be able 
to...

1A: Use writing to 
carry out real-world 
tasks 

2A-B: Organize and 
develop ideas in 
writing.

3D: Use conventions 
of English to convey 
meaning

4A-C: Use writing 
strategies 5. Use diverse media

Express their skills in 
a professional 
resume.

✓ ✓ ✓ ✓

Identify and use 
different parts of 
speech.

✓ ✓ ✓ ✓

Compare/contrast 
their own experience 
with job ads, career 
paths, or specific 
fields of interest.

✓ ✓



Students will develop an appropriate level 
of proficiency with software and 
applications designed to support the job 
search process.



Software 
& 

Applications

● Microsoft Office/365
● Google Docs
● Search Engines 

○ Google
○ Yahoo
○ Bing

● Canva → graphic design resumes
● LinkedIn
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