
Welcome!

1. Today we will cover:

• Dream job warm-up

• Job searching (LinkedIn and Indeed)

• Networking and interviewing

2. Icebreaker: Describe your mood today as a 
weather forecast

3. Ground rules: Leave questions for the end and keep your 
camera on if you can



Job Searching 101



Agenda

1. Create an Indeed and LinkedIn account

2. Learn how to download your resume as a PDF

3. Understand best practices for networking and zoom interviews



How to use Indeed

1. Create a profile and 
include:

A. Updated version of your 
resume

B. Contact information



How to use Indeed

2. Job search

Input:

• Job title

• Where

Filters

• Experience Level

• Job Type

• Location

• Language Requirement

• Date Posted

• Education

• Salary Estimate

• Remote



What do 
we use
Indeed 
for?

1. To look for jobs

2. To upload 
resume

3. What else??



Downloading Your 
Resume to a PDF

Click the following:

1. File

2. Download

3. PDF



Indeed walk through

https://www.indeed.com/

https://www.indeed.com/


Activity: Create an 
Indeed Account



    How to use LinkedIn

  Create a profile and include:

  A. Photo

  B. Summary

  C. Your work/volunteer experience with bullet points

  D. Education history

  E. Skills

  F.  Awards



What sticks out to you 

see in this photo?







How to use LinkedIn

2. Connections

• Making connections 
through LinkedIn is one 
way to network online



How to use LinkedIn

3. Job search

• Filters

• Location

• Date Posted

• Experience Level

• Company

• Job Type

• Remote/On-site



Activity: 
Create a LinkedIn Account

You will need:

1. Professional photo

2. Resume

3. Cover letter



How to use O*NET 
My Next Move







Networking



Follow-up Questions

What's an example of networking?

1. WhatsApp/social media = not usually professional

2. LinkedIn = professional



Interview Tips for Zoom

1. Dress appropriately

2. Angle the camera upright

3. Speak clearly

4. Professional background

5. Pick a quiet space

6. Use a laptop or computer

7. Charge your device

8. Look into the camera when speaking

9. Have headphones available



Follow-up questions

1. Is it better to do a zoom interview on the phone or 
computer?

2. What should you wear to a zoom interview?

3. Should you have people walking through your 
background?



Questions...



What else are you interested in 
learning about technology?
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