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Welcome! GIR 1iceracy

1. Today we will cover:

 Dream job warm-up

e Job searching (LinkedIn and Indeed)
* Networking and interviewing

2. Icebreaker: Describe your mood today as a
weather forecast

3. Ground rules: Leave questions for the end and keep your
camera on if you can
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1. Create an Indeed and Linkedln account
2. Learn how to download your resume as a PDF
3. Understand best practices for networking and zoom interviews




/o
How to use Indeed '

Include:

A. Updated version of your
resume Get started

B . COntaCt |nf0rmat|0n 1 Upload a resume Build a resume

1. Create a profile and O
Your name

By continuing, you agree to create a public resume and agree to receiving job
opportunities from employers. Indeed does not recommend uploading resumes
with photos.

Contact Information




How to use Indeed

2. Job search SEES
« Experience Level

e Job Type
« Location
Language Requirement
Date Posted
Education
Salary Estimate

Input:
e Job title
* Where

o s x
Call Center Customer Service Representative
Viking Cruises s #vrir 242 reviews

y: relevance - date Page 1 of 5,115 jobs iki
e h Boston, MA 02203 « Temporarily remote R
new $43,000 a year e m Ote
Call Center Customer Service...
Viking Cruises 3.4 % <@

Temporarily Remote in Boston, MA




What do

we use Q 1. To look for jobs
Indeed

for? P

Vo 3. What else??



Downloading Your
Resume to a PDF

Resume & B &

File Edit View Insert Format Tools Add-ons Help

Click the following: o T
1. File

Open

2 . Download Make a copy
3. PDF :

v 1

Download g Microsoft Word {.docx)

Make available offline

OpenDocument Format (.odt)

Version history " Rich Text Format (.rtf)

Rename FDF Document (.pdf)

5 Move Plain Text (.txt)

& Add shortcut to Drive Web Page (.html, zipped)

—_ EPUB Publication (.epub
B Move to trash (-epub)
® Provides one-on-one advising
® Creates workshops on techno




Indeed walk through [ iceracy



https://www.indeed.com/
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Activity: Create an literacy

Indeed Account
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How to use Linkedln

Create a profile and include:
A. Photo

B. Summary

C. Your work/volunteer experience with bullet points
D. Education history
E. Skills

F. Awards




What sticks out to you
see in this photo?

Molly Finch (she/Her)

Career Readiness Specialist at International Institute of New
England

Easthampton, Massachusetts, United States - Contact info

26 connections

(Add profile section) ( More \Il




Experience

Career Readiness Specialist

International Institute of New England - Full-time
Sep 2021 - Present - 5 mos

Boston, Massachusetts, United States

-Assists immigrants and refugees with cover letters, resumes, and job searching
-Creates workshops on technology literacy ..See maore

Intern

Senator Edward J. Markey - Full-time
Jun 2027 - Aug 2027 - 3 mos
Washington, District of Columbia, United States

-Managed intake of constituent correspondence and casework pertaining the Envi
-Assisted staff with administrative tasks and office operation .5

Staff

Abundance Farm - Part-time
Jul 2015 - Aug 2020 - 5 yrs 2 mos




Education

= Salem State University

Bachelors, Political Science
Sep 2017 - May 2021

Grade: 3.81
Activities and societies: Phi Sigma Alpha, Honors Society

unf Universitat Pompeu Fabra
pJ- Jan 2020 - Mar 2020

Study Abroad in Barcelona, Spain

Skills

Policy writing




How to use LinkedIn

2. Connections Manage my network
- Making connections &2 Connections 24
through LinkedIn is one fi] contacts 422
way to network online ® People| Follow
ila Groups
[E] Events
Pages 4

[=] Newsletters

H Hashtags

Show less -~




How to use LinkedIn

Jobs ~ Date Posted ~ ) ( Experience Level ~ | ( Company ~ | JobType ~ J{ On-site/Remote ~ ) | Easy Apply ) | | Al filters

3. Job search

Career specialist in United States Career Services Specialist — e

T7( Its

Filters

. o McDermott Will & Emery - Boston, MA (Hybrid) 5 days ago - 1 applicant
Career Services Specialist
McDermott Will & Emery

. & Full-time - Entry level
Boston, MA (Hybrid)

L t' E 1 alum works here 1,001-5,000 employees - Law Practice
Oca. I O n Promoted - 1applicant :: 1 school alumni
Career Specialist 10t See recent hiring trends for McDermott Will & Emery. Try Premium for free

D P FEDC® Fedcap - Serving Maine
a e OS e Maine, United States (On-site) @ Actively recruiting

@' Your profile matches this job

Promoted - 0 applicants - [] Easy Apply N ( Save )

Youth Career Specialist
rksource
“oresenl WorkSource Oregon
Pendleton, OR (On-site)

Company G i
Job Type

Experience Level

Remote/On-site



Activity: _—

Create a LinkedIn Account |first JHeSeIe,

You will need:

1. Professional photo
2. Resume
3. Cover letter




How to use O*NET
My Next Move

Interest Profiler

4
)

MY NEXT Mg. VE oo — 0

GAMH  POUTRES AL

O*NET Interest Profiler

Here are your Interest Profiler results!

Think of your Interests as work you like to do.

l.-_. Your interests can help you find careers you might like to
T explore. The more a career meets your interests, the more
y
R 1 A S E C likely it will be satisfying and rewarding to you.

You can click on any interest below to learn more. When you're
Realistic ready, click Next to continue.
Investigative « Realistic « Socla
Artistic « lovestigative « Enterprising
Social » Artistic « Conyentional
Enterprising

Conventional

Start | Interests m job Zones | Careers




Interest Profiler

MOUTRES  INTEREY

MY NEXT MVE @

O*NET Interest Profiler

To focus your search, think about the following question:

Interests
+ Job Zones
Careers

How much education, training, and experience
do I need to do the job?

Each O"NET career is in one of five Job Zones, which are
groups of careers that need the same level of experience,
education, and training.

Different careers need different amounts of preparation. You
will be asked to pick a Job Zone. Using yvour Job Zone and your
interests, the Interest Profiler will help you identify and explore
careers that might be right for you




Interest Profiler

EAREH  DODVSDRES TR

MY NEXT M(VE L

O+*NET Interest Profiler

Click to change your Job Zone:
.. .
Careers that fit your interests and preparation level:
% Best it &% Greact fit
Childcare Workes
Nannigs

Locker Roam, Coatreom, & Dressing Room Attendants

Nursing Assistants
Psychlatric Aldes
Costume Attendants

Cick on a career to leam what they do

Find More

Interests Results Job Zones Careers
Careers
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Networking GIR 1iceracy
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Follow-up Questions R !iteracy

What's an example of networking?
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Interview Tips for Zoom [N litcracy

. Dress appropriately

. Angle the camera upright
. Speak clearly
Professional background
Pick a quiet space

. Use a laptop or computer
. Charge your device

. Look into the camera when speaking
. Have headphones available

© 0 ~NO U~ WN PR
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Follow-up questions R !iteracy

1. Is it better to do a zoom interview on the phone or
computer?

2. What should you wear to a zoom interview?

3. Should you have people walking through your
background?
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Questions... IR literacy




What else are you interested In %

e ——

literacy

learning about technology?
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